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1. Obmue nonoxeHus

1.1. Hactosimmee moOnOXKE€HHE ONpeAenseT NOpPSAAOK IeATeNbHOCTH OyxranTtepud (Quinana
(benepabHOrO  rOCYIapCTBEHHOrO  OIOJDKETHOrO0  00pa30BaTENIbHOTO  YUPEXKIEHHS  BBHICIIETO
obpa3oBanus «Poccuiickuif YHUBEPCUTET TPAIUIIMOHHBIX XyI0)XECTBEHHBIX NPOMEBICIOBY (Hajiee —
PYTXII).

1.2. Byxrantepuss (uiaMana sBISE€TCS CTPYKTYPHBIM mojapasaeneHueM ¢(uwmmana PYTXIT mis
BeieHUsT GUHAHCOBOU paboThI, OyXraJTepCKOro, CTAaTUCTUYECKOTO M OTIEPaTUBHOTO y4yeTa B QuiIHae.

1.5. B cBoeii gearensHocTH OyXrantepus (puinrana pykoBOACTBYIOTCS:

e bBromkeTHBIM KojekcoM PD;

e Hanorossm konexcoMm PO;

e CTaHAapTamH B 00IIaCTU peryIupoBaHus Oyxydera;

e YcraBoM PYTXII,

e yueTHoU monutukoi PYTXII;

o npukazamu pexropa PYTXII;

e pacnopsbkeHusMH riaaBHoro 6yxrantepa PYTXII;

e TpPUKa3aMU U pacropsDKeHUs MU AupekTopa ¢pummana PYTXII;

e HACTOSIIUM IOJOXKEHHEM;

e UHBIMM JJOKaTbHEIMH akTamMu PYTXIIL.

1.3. PyxoBozcTBO Oyxrantepueii (uinaia OCYIIECTBISET IJIaBHBIA Oyxraurtep ¢uinana, KOTOpPbIHR
Ha3zHayaeTcsd Ha JODKHOCTh M OCBOOOXmaeTcs OT J0DKHOCTH npukazoM pektopa PYTXII mo
TpeJCTaBJICHHUIO TUpeKTOpa (rnaa.

1.4. TpeGoBanuss rnaBHOro Oyxranrepa ¢uinana 10 JOKYMEHTAILHOMY O(OPMIIEHUIO
XO3SMCTBEHHBIX OIEpaIMid U IPEIOCTABJICHHIO B OYXTaITepHIO JOKYMEHTOB, CBEIEHUH 1 HH(pOpMALUU
00s3aTeNbHEI IS BceX pabOTHUKOB (unaia.

1.5. I'naBHBI# Oyxrantep ¢uinana NOAYUHSAETCS HENOCPEICTBEHHO IHPEKTOpY Guinana u
(GYHKIMOHAIBEHO INIaBHOMY OyXranTtepy YHHUBEpCHTETA.

2. CtpykTypa Oyxranrepun Qunuana

2.1. CTpykTypa M IUTaTHOE paclUCaHHe OyXTraaTepHH, JODKHOCTHBIE MHCTPYKIMH pabOTHHKOB
OyXraJrepud COTJIaCOBBIBAIOTCS TUpPEKTOpoM (rmana, miaBHeIM Oyxrantepom PYTXII u
IIPEeIOCTABISIIOTCS Ha yTBepkaAeHue pekropy PYTXII.

3. 3agauym Oyxrantepuu uauana

3.1. Benenme Oyxrantepckoro ydera M OCYLIECTBIEHHE KOHTPOJIS 3a pPalHdOHAIBHBIM
HCII0JIb30BaHHUEM MaTEPUATBHBIX U ()MHAHCOBBIX PECYPCOB QuIMaTA.

3.2. OGecneyeHue pyKoBOACTBa Gunuana HHbopManued, HEOOXOAUMOH A KOHTpONS 3a
coOroleHeM 3aKoHozaTenbcTBa Poccuiickoit Penepanuu MpH OCYIIECTBIEHHH XO3SHCTBEHHBIX
orepanyif, a TaKxke 3a X 1e1eco00pa3HOCThI0, HATMYUEM M IBWKEHHEM MMYIIECTBA, UCIIOIHEHUEM
0053aTeIbCTB, HCIIOIh30BAHUEM MAaTEPUATIBHBIX, TPYIOBEIX U (PUHAHCOBBIX PECYPCOB B COOTBETCTBHUH C
YTBEp)KACHHBIMH HOpMaM# U HOPMaTUBaAMH.

3.3. OcymiecTB/IeHHE BHYTPEHHETO KOHTPOJIS COBEPILIAEMBIX ()aKTOB X03AHCTBEHHOH AEATEIBHOCTU
¢dbunnana.

3.4. OcymiecTBieHHe KOHTPOJIS COXPaHHOCTH U MPaBUJIBHOTO pacXxOJ0BaHHS EHEXHBIX CPEACTB H
MaTepUabHBIX IIEeHHOCTeH (pummana.

3.8. ®dopMupoBaHHE TMOJHONH M JOCTOBEpHOH WHPOpMamuu O JesITEeNbHOCTH (uimana u
€e UMYIIIECTBCHHOM IT0JIOKEHHH Ha OCHOBaHUM OyXraaTepckoi ((pUHAHCOBOH) OTYETHOCTH.

3.9. IlpemoTBpallleHHE OTPUIATENBHBIX pPE3YJIbTATOB MAEATENPHOCTH (WIMala U BBIABICHHUE
BHYTPUXO3IHUCTBEHHBIX pe3epBOB 0OecreueHus ee GUHAHCOBOH yCTOHYHUBOCTH.

4. OyHKIIUH

4.1. Opranuzaius OyXrajiTepcKoro ydera HCIOJNHEHUS IIaHA (UHAHCOBO-XO3SHCTBEHHON
JNEATETPHOCTH 10 CyOCHOHAM, TIIONyYeHHBIM Ha (HUHAHCOBOE OOECIIeYeHHEe BBIIOJHEHUS
roCyJapCTBEHHOTO 3aJaHus, 110 CyOCHIUAM Ha UHBIE LIEIX U COOCTBEHHBIM CPEICTBAM, IIOJTYYEHHBIM 32
CYET JI0XOJOB, MOJy4aeMbIX OT IIPUHOCSINEH TOXOA AESITEIFHOCTH, C COCTaBICHUEM €IMHOro OanaHca
10 YKa3aHHBIM CPEJICTBaM.



4.2. OpraHusanys ydeTa HUMYILIECTBA, O0S3aTENBCTB M XO3AMCTBEHHBIX ONEpalMil Ha OCHOBE
HATypaJibHBIX M3MEpDHTENIEH B IEHEXXHOM BBIPQXEHHU IIYyTEM CIUIOMIHOTO, HEMPEPBIBHOIO,
JOKYMEHTAJIBHOTO U B3aUMOCBSI3aHHOTO UX OTPAXKEHHUS.

4.3. Opranu3anus yueTa OCHOBHBIX ()OHIIOB M aMOPTH3AIIHH.

4.4, OpraHn3anus y4eTa IOCTYIUIEHHUS, CO3aHus U BEIOBITHS HEMATePUAIbHbIX aKTHBOB.

4.5. Opranu3zanus y4era JOXOJO0B U pacXo/oB ¢pumuana 1 GHHAHCOBBIX Pe3yJIbTaTOB.

4.6. Opranu3zanys yJeta I€HEXHbBIX CPE/ICTB, IPABHIBHOCTH BEJCHHs KACCOBBIX OIEpaIIMii.

4.7. Opranu3anus yd4era pac4eToB 10 3apabOTHOM IIaTe, CONUATEHOMY CTPaXxOBaHHIO, yICPKaHUN
13 3apaboOTHO¥ ILTATHI.

4.8. Opranuszauus BBILIATHl 3apabOTHOM IUIATHI, MOCOOHH MO BPEMEHHOW HETPYHOCIOCOGHOCTH,
nocoOUi Ha NeTel U MHBIX MOCOOWI ¥ BBIILIAT, IPEAYCMOTPEHHBIX 3aKOHOIATENLCTBOM Poccuiickoi
Denepanuy, a TakKe BBIILIAT MaTepHATBHOM TOMOIIH, B cooTBeTCTBHH ¢ [TonoxenneM o6 ormiare Tpyaa
pabOTHUKOB.

4.9. OcymecTBieHHe KOHTPOJA IO pacyeTaM C 3aKa3uuKaMH, NeOMTOpaMH U KpEIUTOpaMH, C
IIEPCOHAJIOM 10 IIPOYUM OIIE€PALIUsM, [10 YIETY ITOJAOTIETHBIX CYMM.

4.10. CBoeBpeMeHHOE, IPaBUIbHOE HAYUCIEHUE M KOHTPOJIb 3a IEPEYUCICHHEM YCTaHOBJIEHHBIX
3aKOHOJaTeNILCTBOM Poccuiickoit Penepanuu miatexxeit B 610/pKeT 1 BHEOIOIKETHBIE (OHIBL.

4.11. CocraBiieHHE U CBOEBPEMEHHOE IIPEOCTABICHUE B KOHTPOIHPYIOLIHE OPraHbl OyXraiTepcKoi
Y HAJIOTOBOW OTYETHOCTH.

4.12. IlpuMmeHeHHe B YTBEP)KICHHOM IOPSIIKE M KOHTPOJIb 3a NPUMEHEHHEM Iojpa3ieeHUIMH
¢unnana yHuGUIUPOBAHHEIX GOPM INEPBUYHOTO yUeTa

4.13. TlogroroBka rpaduka IOKyMeHTO000pOTa (PHUHAHCOBO-XO3SHCTBEHHON JIOKYMEHTAIIUH
¢rirana U KOHTPOJIb 32 €r0 COOJII0ICHUEM.

4.14. OOGecneueHne COXpaHHOCTH OyXraaTepckoil HOKyMEHTalMd, NpPHEM OT IOApa3/Ie/ICHHIA,
XpaHEHHE U Ilepejladya Ha apXUBHOE XPAHEHHUE NIEPBUYHBIX TOKYMEHTOB, JOTOBOPOB, HHOU (PMHAHCOBOM
U OTYETHOH TOKYMEHTAIIUH.

4.15. Vdacte B TNpPOBENCHUM HMHBEHTApU3alMM JIECHEXHBIX CPEICTB, TOBapHO-MaTepHAbHBIX
LIEHHOCTeH W (PUHAHCOBEIX 00s3aTeNBCTB (uIHaIa, CBOCBPEMEHHOE M IPABHIIBHOE ONpPENEIICHHUE
pe3yJIbTaTOB MHBEHTApU3allUU U OTPKEHUE UX B YUETeE.

4.16. AHanmu3 (UHAHCOBO-X03SHCTBEHHOM JIEeATEJIbHOCTH B LeJsX BBISIBJICHUSA
BHYTPHUXO3HCTBEHHBIX PE3EPBOB, IPEAYIIPEIKICHUS ITOTEPh U HETPOU3BOACTBEHHEIX PaCcX0/I0B.

4.17. Yuactue B pabote mo ohOpMICHHUIO MATEPUAIIOB MO HEAOCTa4aM M XHUIIEHHSIM IEHEXHBIX
CPEICTB ¥ TOBAPHO-MaTEpHAIBHBIX LIEHHOCTEH U 110 KOHTPOJIIO 32 Iepenadyeid B HaIexallux Ciaydasx
3THX MaTepHaioB B cyAeOHbIE U CIIEICTBEHHBIE OPTaHEbl.

5. IlpaBa Gyxrantepuu ¢uinaia

5.1. Byxranrtepus ¢uauana B JIMIe II1aBHOTO OyXrajiTepa HMeeT IIpaBa:

5.1.1. TpeboBaTsk 0T Bcex noapasaeneHui GpunuanoB coboaeHus mopsaaka ohopMIICHHS OTIepaIiHit
¥l TIPEIICTABIIEHHS B YCTAHOBJIEHHBIE CPOKH HEOOXOIUMBIX JOKYMEHTOB M CBECHHUI.

5.1.2 TpeboBaTs OT Bcex MoApa3iele Uil 1 JODKHOCTHBIX JIMI (riIralia BEIIOJIHEeHUs rpaduka
JOKYMEHT0000poTa (PMHAHCOBO-XO35IHCTBEHHOH JOKYMEHTAIIMH U KOHTPOJIUPOBATE €0 COOJI0ICHHE.

5.1.3 He npuHMMAaTh K HCIIOJHEHHIO JOKYMEHTHI, 0)OpPMIIEHHBIE C HAPYIIEHUEM YCTaHOBJICHHOTO
HOps/Ka.

5.1.4 B coorBercTBUH ¢ (QyHKUMsAMH Oyxrantepuu ¢uinaia, YCTAaHOBJICHHBIMH HACTOSIIHAM
ITonoxeHneM, OCyIIECTBIATh BeIEHHE OYXTaJITEpPCKOTO yYeTa U OTYETHOCTH B CTPOTOM COOTBETCTBHUHU
¢ TpebOBaHUSIMHU JAEHUCTBYIOIIETO 3aKOHOAaTeNbcTBa Poccuiickoit @eneparum.

5.1.5. TIpoBoAMTH HHCTPYKT@X MaTepUAIBLHO-OTBETCTBEHHBIX JIMI[ II0 BOMpOCaM ydeTa W
COXPaHHOCTH IICHHOCTEH, HaXOASIIUXCS Ha UX OTBETCTBEHHOM XPaHEHHUH.

5.1.6. OcymecTBasTh XpaHEHHE IOKYMEHTOB (IIEpPBHYHBIX YYETHBIX JIOKYMEHTOB, PETHCTpOB
OyXraiTtepckoro y4era, OTYETHOCTH M T.II., KaK Ha OyMaXHBIX, TaK M Ha 3JIEKTPOHHBIX HOCHTENSAX
MH(OpMAaIMK) B COOTBETCTBUY C IIPABHJIAMHU OpPTraHU3ALMH rOCY1apCTBEHHOTO apXUBHOTO Jiela.

5.1.7. IlpencraBnsATh pyKOBOACTBY (puiinana NpeJIOKEHUS O IMOOUIPEHHWH W IPUBJIEUYEHHM K
JUCIMIUTMHAPHON OTBETCTBEHHOCTH PabOTHHUKOB (hMiTHasia, CBS3aHHBIX C YY€TOM M HCIIOJIb30BaHHEM
MaTepUAIbHBIX IIEHHOCTEH.



5.1.8. KonTponupoBars co0aroneHHe CTPYKTYPHBIMHU TOApA3AECICHUIMH (priIHaa YCTaHOBIEHHBIX
MIPaBHII:

- odopMIIEHHS TPUEMKH M OTIIyCKa TOBapHO-MaTepHAIbHBIX LEHHOCTEH; COOJIIOJEHHE MITATHOM,
¢uHaHCOBOH, OrOBOPHOH M KacCOBOW MUCIUILIMHEI, a TAKXKE YCTAHOBJIEHHBIX MPABHJI IPOBEICHHUS
WHBEHTapHU3aIuii; '

- IIOJIHOTHI ¥ CPOKOB IIPEAOCTABICHUS JOKYMEHTALUU M JaHHBIX IIEPBHYHOTO yUeTa.

6. OTBETCTBEHHOCTD

6.1. OTBETCTBEHHOCTH 3a HaJIeXkKalllee U CBOEBPEMEHHOE BBIIOTHEHHE QYHKIHH, TPeayCMOTPEHHBIX
HACTOSIINM TOJIOKEHHEM, HECET TTIaBHBIN Oyxranrep ¢unana.

6.2. Ha rmaBHOrO Oyxrantepa ¢unuana Bo3araercs rnepcoHaibHas OTBETCTBEHHOCTS 3a:

- HapyIIeHUs BeeHUs OyXrajaTepcKoro u HaJlorOBOTO YUeTa;

- IPHUHATHE K UCIIOJHEHHIO U OQOPMIICHHIO JTOKYMEHTOB IIO OIEpalUsaM, KOTOphIE HE OTBEYAOT
TpeOOBaHUSAM YCTAaHOBJIEHHOTO TOpSIKa IPUEMKH, ONPHUXOJOBAaHMS, XPAaHEHUS U pPacXOIOBaHHUS
JICHEXKHBIX CPE/ICTB, TOBAPHO-MATEPUANILHBIX U IPYTUX LIEHHOCTEH;

- COCTaBJIEHHE HEJOCTOBEPHOU OyXrantepckoit OTYETHOCTH O BUHE Oyxrantepun Quinana;

- IpYTUX HApYIIECHHUH MMOJOKEHUN U HHCTPYKIIHI [0 OpraHu3aluy OyXraiTepcKoro ydera Gpuiania.

6.3. CoTpynuuky Oyxrantepuu ¢uiipana HeCyT OTBETCTBEHHOCTH 3a HaJJIeXKalllee U CBOEBPEMEHHOE
BBITOJIHEHHE  (QYHKIMHA, NPeIyCMOTPEHHBIX  HACTOSLIMM  IIOJNIOXKEHHEM, B  Ipejaenax
00s3aHHOCTEH, BO3JIOXKEHHBIX Ha HHUX JOJDKHOCTHBIMH HHCTPYKUIHUSMH U HENOCPEICTBEHHBIMHU
PYKOBOJUTENSIMH.

7. Css3u ¢ genapramenToM punancos PYTXII

7.1. Byxranrepus ¢punuana mpeaocTaBiIseT IPOEKT I1aHa GUHAHCOBO-XO03AHCTBEHHOM €A TENFHOCTH
Ha YTBEpXXJEHHE Ha IMPEICTOSAIINI roJ B COOTBETCTBUM C IpHKa3oM MunucTepcTBa 00pa3oBaHus U
Hayku P® No 717 ot 16.06.2016 rona «O6 yrBepxaenun [lopsnka cocTaBieHus U yTBEPXKACHUS IJIaHa
(HHAHCOBO-XO3MHCTBEHHONW  JAEATETBHOCTH  (elepalbHBIX  TOCYJApCTBEHHBIX  YUPEXICHHH,
HaxoAsmmxcss B BeneHMM MunucrepcrBa oOpasoBaHus U Hayku Poccuiickoit @enepamum» depes
IIOJICUCTEMY 010KETHOTO IIJIAHUPOBAHHUS T'OCY1apCTBEHHON HHTErPUPOBaHHOMN
MH()OPMAIIMOHHOM CHCTEMBI YIIpaBIeHUs OOIIECTBEHHBIMU (UHAHCAMHU «JIEKTPOHHBIA OFODKETY.

7.2. Uudopmanuro st BKIIOYEHHUS B TIJIaH 3aKyIOK TOBapoB (paboT, YCIIyTr) Ha NPeACTOSIINHI To;

7.3. Uadopmaruio 11 BHECEHHS H3MEHEHHH B IJIaH 3aKyIMOK TOBapoB (paboT, yciyr);

7.4. llpenmocraBiseT KBapTAJIbHYI0O M TOJOBYIO OYXTaJITEpPCKyH0 OTYETHOCTh I OIOKETHBIX
ydpexneHuii cornacHo MHCTpyKiun, yTBepxaeHHoN npuka3zoM Munouna ot 25.03.2011 Ne 331 «O6
yTBep)XaeHuU WHCTpyKUMH O TOpsSAKe COCTaBJICHMS, IPEICTABJICHUS TOJOBOM, KBapTaJIbHOM
OyXranTepckoll OTYETHOCTH TOCYJApCTBEHHBIX (MYHHIMNAIbHBIX) OIOMKETHBIX M aABTOHOMHBIX
yupexnaenuit  mocpeactBom  uepes [MUC  «DOnextponnsit  6romxer» (I'ocymapcTBeHHYTO
MHTETrpUPOBAHHYIO HH(POPMALIUOHHYIO CUCTEMY YIIPaBJICHUs OOIIECTBEHHBIMU (PUHAHCAMH).

7.5. B nemsax obecrieyeHusi COMOCTABUMOCTH HAHHBIX M KOPPEKTHOTO (HOPMHpPOBAHHUSA CBOIHBIX
noKazareseil OTYeTHOCTH (HaJIOTOBOM, OpraHbl roCyJapCTBEHHOM CTaTUCTUKM) (uuinan nepenaer BCIO
HeoOxoauMyto yueTHyIo uHpopMmaruio PYTXII no 3anpocy, kotopast GopMHUpYyeT e AUHYIO OTYETHOCTD
¢ yu€ToM Iokazaresei pummana.

7.6. Inas undopmarus 1o 3amnpocy nenapramenta ¢punaicos PYTXII.

8. 3akimounTeNnbHEBIE OT0XKEHHUS

7.1. laHHBINA JOKYMEHT NEHCTBYET 10 €r0 MEpECMOTPA.
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